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=  Procedures Information:

Code: PRO 36 SDG 3 P3 N 4
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Regulating the use of sports fields, gyms, swimming pools,

and other facilities related to sports activities within the
campus.

= Procedure Steps:

# Step
1. Identifying Available Sports Facilities:
o Prepare a comprehensive list of sports facilities available on campus.
e Assess the technical condition of the facilities to ensure readiness.
2. Setting a Booking and Usage System:
o Develop an electronic or manual system enabling students, staff, and local
community members to book sports facilities.
o Allocate specific time slots for each target group (students, staff, and
local community members).
3. Establishing Usage Standards:
o Develop rules and policies governing the use of sports facilities, including
adherence to sportsmanship and respect for others.
e Set nominal fees for the local community’s use of facilities.
4. Maintenance and Safety Procedures:
e Implement periodic maintenance programmes to ensure user safety.
o Install safety instruction signs within sports facilities.
5. Organising Sports Activities:
« Organise competitions and sports events to promote physical activity
within the university.
e Engage the local community in sports activities as part of community
interaction.
6. Evaluation and Development:
e Collect feedback from users to enhance the quality of sports services.
e Update equipment and infrastructure based on emerging needs.

= Related Forms:
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Form Name

Sports Facility Booking Request Form
Sports Facilities Quality Evaluation Form
Periodic Maintenance Report for Facilities
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